Otaki Pottery Club

FESTIVAL OF POTS AND GARDEN ART 

Saturday 19th  January – Sunday 27th  January 2019
Registration Information

The venue for 2019 is at Anam Cara Gardens, 150 Rangiuru Road, Otaki, a ten-acre English style garden with mature trees and shrubs.  See www.otakipotteryclub.org for map. The Festival of Pots & Garden Art features both an interior curated exhibition and a larger outside setting for artist-directed displays.
Outside exhibitors
· Outside exhibitors position & display their pots in a designated part of the garden. The Festival convenor reserves the right to direct or rearrange exhibits as required. You are strongly encouraged to bring items to assist with your display. These display items need to be of a quality standard and will need to be self-supporting, stand-alone structures. 
· Your initial delivery of work and self-directed set up in the gardens can happen either between 4.00pm – 7.00pm on Tuesday 15th January 2019, or between 10.00am – 2.00pm on Wednesday 16th or Thursday 17th January 2019. You are permitted to bring further items for sale and to continue to re-position your display over the course of the nine-day Festival. 
NB: Please ensure that all additions are added to your original registration details; this can be done at the sales table.
· Help will be available with transporting outside work to the designated area as vehicle access is limited. 
Inside exhibitors
· Our experienced curator will be on hand throughout the Festival to direct the interior exhibition. Displays of work will be refreshed and rearranged as items sell to ensure all work is continually displayed to overall best advantage. All effort is made to show all the work you bring whilst ensuring overall cohesive display, adequate accessibility and a sense of fairness to all participants. 
· The interior exhibition space is at a premium, so your work may be placed in temporary storage until we have space to safely display it. We may request that you store your additional items of framed art until we can accommodate them as wall space becomes free.
· All framed or wall hung work to be displayed inside must be delivered between 4.00 – 7pm on Monday 14th January 2019.

· All other work to be displayed inside must be delivered between 4.00 - 7pm on Tuesday 15th January 2019 or between 10am – noon on Wednesday 16th January 2019.                           NB: We will not be able to accommodate interior display work delivered outside these times. 
· Exhibitors who live outside of the greater area and who have work that is required to be delivered at different times please contact Caitlin – otakipotteryclub@gmail.com - with the following information.

NAME:
ADDRESS:
DESCRIPTION of your work.
AREAS your work is to be displayed.
PREFERRED TIME – as indicated above.
· You will be required to unpack your fully labelled items in the designated area and then leave them in the safe hands of our curator and team. It is important for the smooth running of the Festival that you remove all packaging materials you bring with you and trust the direction of the curatorial team.

ALL exhibitors
· Registration Form: Before you leave your work at Anam Cara please ensure the Registration Clerk has received 2 copies of your Registration Form (see page after next). 
Please make sure you have listed every piece that you have displayed or handed to the curatorial team and that each piece is individually numbered. 
Please also ensure that you have filled out your banking details clearly and correctly to ensure our accurate and timely payment to you. You will be paid by direct credit.
If, at any time during the Festival, you remove work from display ensure this is reflected on your submitted Registration Form. 
You are advised to keep a copy of your completed form for your own reference.
· Labelling: Each piece of work needs to be individually labelled with only
1) Your name.
2) A three-letter code (i.e. your initials).
3) An individual piece number (e.g., 1, 2, 3, etc.).                                                                                                           
4) A brief description of the piece.
5) Price.  


Each entry should look something like this: Jo Bloggs,   JAB 3,   Blue bowl,   $15.00.
If exhibitors are using the backs of their business cards, please laminate them if displaying the work outside. White labels are preferred for clarity. Please ensure price is visible from the front on all hung work. For inside work please attach size appropriate labels. Please do not use duct tape to label your work. We have printed cards available on request, or we can email examples for printing.  We can also laminate cards that are to be attached to work displayed outside for a small charge. The $1-2-3 shop in Waikanae sells suitable water-resistant labels at $4 a pack, together with waterproof pens.  Please take care to label your items well - items incorrectly labelled will be withdrawn to avoid confusion. For any queries, contact Diana at festivalpots@gmail.com or by text on 022 621 8583 prior to the event.
· Bio: If you would like to include a bio to be displayed alongside your work please attach to your registration form. Please ensure you have ticked the appropriate box on your Registration Form regarding permission to give your details to members of the public.   

· Our commission rate: There will be a 25% commission charged on the retail price of all items sold.  We are GST registered.
· Security: Every effort will be made to secure and protect your goods whilst at the Festival, however we cannot provide 100% protection, nor will we be providing insurance cover.  Should this be a concern to you we suggest you arrange your own insurance cover. If, at any time during the Festival, you remove work from display ensure this is reflected on your submitted Registration Form.
· Exhibitor demonstrations: Demonstrations by exhibitors (weekends only) have proved very popular during previous Festivals, and if you would be prepared to demonstrate for an hour or so please let us know, by email at festivalpots@gmail.com, as we would be delighted to schedule you for a time suitable for you. 

· Festival Opening Event: The Festival will be officially opened at 7.00pm on Friday 18th January 2019, at which light refreshments will be provided. Exhibitors and Otaki Pottery Club members are welcome to invite guests to the opening.  An email or postcard version of the invitation is available on request.  Contact Caitlin at otakipotteryclub@gmail.com. 
· Unsold items: All unsold items must be collected once the Festival has closed.                     The two collection times are:

* immediately after the Festival closes on Sunday 27th January, between 4.00pm 
(and no sooner) and 7.00pm;

* on the day after the Festival, Monday 28th January between 9.00am and 12.00 noon.   

All work must be removed from the garden during either of these time slots. It is important that displays are not dismantled before 4pm on the Sunday (27th) to keep good faith with our venue and our visitors who have travelled to see the Festival. 

· Queries & questions: We are very happy to answer your queries and questions. Please feel free to contact us either by e-mail at festivalpots@gmail.com, or by telephone to Rod on 027 4457545
Otaki Pottery Club

FESTIVAL OF POTS AND GARDEN ART 

Saturday 19th January – Sunday 27th January 2019
Registration Form
2 Completed forms are to be left with the Registration Clerk at Anam Cara Gardens when your items are delivered.     

Please fill in the information on this form as clearly as possible.

Name.....................................................................................................................................................

Address..............................................................................................................................................................

Contact phone(s)..................................................................................................................................
E-mail.............................................................................    Exhibitor Code ___ ___ ___ (Three initials / letters)
Permission to disclose the information above to members of the public at their request:  Y / N 

Payment will be by bank transfer (complete details below)

Bank Account Holder’s Name: ............................................................................................................
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Branch Number


           Account number 



     Suffix  
My GST number (if applicable): ........................................................................................................
Please list all items you have submitted to the Festival:
	Piece number
	Description
	Day Sold
	Price
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	Piece number
	Description
	Day Sold
	Price

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


